IEP Completion - Extended Hours Log
Name 

                            Employee ID# 


School
           
                       
 
Allotted Hours:
 FORMCHECKBOX 
 14 hours
 FORMCHECKBOX 
 21 hours
Submit your completed Logs to your Building Principal by May 5th for processing. The Building Principal will submit all completed logs to Human Resources by 4:00 p.m. May 11, 2017 for processing.  Forms submitted late will be returned and not processed.
	Date
	Begin/ End Time
	Total Hours
	Student Name
	Student ID#
	Disability
	IEP Mtg. Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL HOURS:
	
	
	
	
	

	
	I certify that the hours listed on this form are the correct number of hours that I worked outside of the school day on completing IEPs for the Cincinnati Public Schools and I have not been previously reimbursed.

Teacher Signature                                Date




Building Principal Signature: 




                   
       Date_____________ 
Forms received late or incomplete will be returned - unprocessed

For office use:
Date Timesheet Received 





Payroll Sheet Completed  FORMCHECKBOX 
      Date Payroll Sheet Sent to Payroll 
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